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1. O0mue moJ10:KeHNs

1.1. Hacrosimee [lonmoskeHune 06 06paboTKe MepCOHAIBHBIX JaHHBIX Pab0THUKOB (nanee — [lomoxkenue) B
MYHUITUTATBHOM OIO/DKETHOM YUPEXKJICHUM JOTOJIHUTENBHOTO o0Opa3oBaHus «JleTckas My3bIKajabHAs
mkona Ne 22y (manee — MBY IO «/IMII Ne 22y) pazpaboTaHo B COOTBETCTBUU C TPYIOBBIM KOJAEKCOM
Poccuiickoit ®denepannu, Koncturynueit Poccniickoit @enepanun, I'paxkganckuMm koaexkcom Poceuiickoit
Oenepannn, PeaepanbHbIM 3akoHOM «O0 MHGOpMaUU, UHPOPMAIIMOHHBIX TEXHOJOTHSIX W O 3allUTe
uHpopmanuny», DenepadbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX», [IpaBUiIaMH BHYTPEHHETO
TPYJIOBOIO pacrnopsiika YpaBieHHUs .

1.2. Hens paspaborku I[lonokeHus — ompeneneHue Mopsaka 0OpabOTKH TMEPCOHANBHBIX JaHHBIX
pabotaukoB MBYJIO «JMII Ne 22y»; obecriedyenue 3ammrthl mpaB U cBobox padorHukoB MBYJIO
«AMIII Ne 22» mnpu oOpabOTKEe MX MEPCOHATBHBIX JAHHBIX, & TAKXKE YCTAHOBJIEHWE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIUI, UMEIOIIUX JAOCTYH K IMEePCOHANBHBIM JAaHHBIM paboTHHKOB MBY IO «/IMIII Ne 22y,
3a HEBBINOJHEHNE TPEOOBAHUI HOPM, PETYIUPYIOMUX 00pabOTKY U 3alIUTY NEPCOHAIBHBIX JaHHBIX.

1.3. Ilopsinok BBOAA B felicTBUE U u3MeHeHus [lonoxxenus.

1.3.1. Hacrosmee [lonoxkeHue BCTymaeT B CHIy C MOMEHTa €ro yrBepxkiaeHus aupekropom MBYJ1O
«AMIII Ne 22» wm nmeicTByeT O€CCpOUYHO, 1O 3aMEHBI €r0 HOBBIM [loioskeHHEM.

1.3.2. Bce namenenus B [1onoxeHne BHOCATCSA MPUKA30M.

1.4. Bce pabotauku MBY 1O «/IMII Ne 22» moimKHBI OBITH 0O3HAKOMJIEHBI ¢ HacTosuM [lonoxenuem
MO/ POCITUC.

1.5. PexxuM KOHPUACHITMATBHOCTH ITEPCOHANTBHBIX JAHHBIX CHUMAETCS B CIIy4asiX MX 00C3TMYMBAHUS U 110
UCTEeYCHUU 75 jeT CpOKa HX XpPaHCHUA, WU IMMPOIJICBACTCA Ha OCHOBAHHU 3aKJIFOUYCHUS BKCHepTHOfI
komuccut MBY JIO «/IMI Ne 22y, eciu nHOE HE ONPEIETIEHO 3aKOHOM.

II. OcHOBHBIE NOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. {ns ueneit Hacrosiero [lonoxeHust HCTIONb3YIOTCS CIEAYIOLUE OCHOBHBIE TOHSTHSL:

— TepCOHANbHbIC JaHHBbIE PabOTHUKA — r00as MHGOpMAIMA, OTHOCIIIASACS K ONPEACICHHOMY WIH
OTIpeNIeNIIEeMOMY Ha OCHOBAaHMHM TakoW HH(MOpMaluu padOTHHKY, B TOM YHCIE ero (GaMumius, wMs,
OTYECTBO, TOJl, MECSI], JaTa U MECTO POXKICHHUS, aapec, CeMeHHOe, COIHMalbHOE, HMYIIECTBEHHOE
MoJIOXKEHHe, oOpa3oBaHue, mpodeccus, JoXoAbl, apyras uHpopMamms, HeoOxoaumas padboToAaTeNo B
CBs3U C TPYAOBBIMU OTHOILICHUAMU;

— 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CHCTeMAaTH3allus, HAKOIUICHHE, XPaHEHHEe, YTOYHCHHE
(oOHOBIEHUE, M3MEHEHHUE), UCTIOIB30BaHKE, pacIipocTpaHeHre (B TOM YHCIIe Tiepeaaya), 00e3 TMIrnBaHue,
OJIOKMpOBaHUE, YHUUTOXKEHHUE TIEPCOHANBHBIX JaHHBIX paboTHUKOB MBY JIO «JIMILI Ne 22y;

- KOH(I)I/I,ZLGHI_[I/IaHBHOCTB MNEPCOHAJIbHBIX HNAaHHBIX — 00s13aTeNIbHOE JJIA CO6JIIOI[CHI/I$I Ha3HaAa4YCHHOI'O
OTBCTCTBCHHOI'O JiMIa, IMOJYYHBHICTO JOCTYII K IEPCOHAJIBHBIM AJaHHBIM pa60THI/IKOB, Tpe60BaHI/IC HE
AONYCKATh UX PpaCpOCTPaHCHUA 0e3 cornacus pa6OTHI/IKa HJIM MHOTI'O 3aKOHHOI'O OCHOBAHUAA,

— pacmpoCTpaHEeHHE TEPCOHAIBHBIX TaHHBIX — JCHCTBHS, HANPaBJICHHBIC HA Iepenady NMepCOHATbHBIX
JaHHBIX PaOOTHUKOB OMpPENEICHHOMY Kpyry Il (mepeiada TIepCOHATbHBIX JIaHHBIX) WM Ha
03HAKOMIJICHHE C MEPCOHATBLHBIMUA JaHHBIMA HEOTPAHWYCHHOT'O Kpyra JIMIl, B TOM YHCJie 00HapOJI0BaHUE
MEPCOHANBHBIX JTaHHBIX PAOOTHHUKOB B CPEICTBAX MaccoBOM WH(OpMAIlMU, pa3MeEIIeHHE B
MH(OPMAIMOHHO-TSIICKOMMYHHKAITMOHHBIX CETSAX WM TPEIOCTaBICHUE JOCTYNa K MEPCOHATBHBIM
JaHHBIM PaOOTHUKOB KaKUM-JINOO UHBIM CITIOCOOOM;

— UCIOJIb30BaHUE TMEPCOHANBHBIX JaHHBIX — JEHUCTBUS (ONepaluu) C MEepPCOHATBHBIMU JaHHBIMH,
COBEpIIaEMbI€ JOJDKHOCTHBIM JIMIIOM OpraHu3anuy B HEISX NPUHATHS PEIICHUN WA COBEPUICHUS] MHBIX
JNEUCTBUM, MOPOXKIAAOIUX IOPUAUYECKUE TTOCIEACTBHSI B OTHOIICHHH PAaOOTHUKOB OO MHBIM 00pa3oM
3aTparuBarIIMX WX MpaBa ¥ CBOOOBI WJIM TIPaBa M CBOOOBI IPYTUX JIUIL,



— OJIOKMpOBaHHE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IIpeKpalleHue cOopa, CUCTeMaTHU3alluH,
HAKOIUICHUS, UCTIOJIb30BaHUS, PACIPOCTPAHEHUS MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM YHCIE HX
nepenayy;

— YHUYTOXKEHHUE NEPCOHAIBHBIX TaHHBIX — JEMCTBUS, B pe3y/IbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBUTH
COJIep)KaHUE TIEPCOHANBHBIX JaHHBIX B MH(POPMAIIMOHHOW CHCTEME MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB
WIM B pe3ylbTare KOTOPBIX YHUYTOXAIOTCS MaTepualbHble HOCHUTENHM IEPCOHATIBHBIX JTAHHBIX
pabOTHUKOB;

— 00e3MMYMBaHUE TIEPCOHAITBHBIX JTaHHBIX — JIEHCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3ZMOXKHO OMPEIEIHUTh
MPUHA/ITICKHOCTD MEPCOHATILHBIX IaHHBIX KOHKPETHOMY PabOTHUKY;

— 00LIeIOCTYIHbIE TIEPCOHANbHBIE JaHHbIE — MEPCOHAIbHbBIE JaHHbIE, JOCTYN HEOrPAaHUYEHHOI'O Kpyra
JUI] K KOTOPBIM MPEIOCTABIICH C COTacusi pa0OTHHUKA WJIM Ha KOTOPBIE B COOTBETCTBUU C (hefiepambHBIMU
3aKOHAMU HE pacmpocTpaHseTcs: TpeOoBaHUEe COOMIOACHHS KOH(DUICHIINATEHOCTH.

— uH(pOpMaIUs — CBeIeHUs (COOOIIEHNS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

— JOKyMEHTHUpOBaHHas uWH(Mopmamus — 3aQUKCUPOBAHHAS HA MATEPUAIBHOM HOCHTENE IyTeM
JOKYMEHTUPOBaHUs H(OpMaLUs ¢ PEKBU3UTAMU, TIO3BOJISIOIIUME ONPEAETUTH TaKyt0 HH(DOpMAIIHIO WK
€€ MaTepUaIbHBIN HOCUTEITb.

2.2. B cocrtaB mepcoHanbHBIX HaHHBIX paboTHUKOB MBYJIO «JIMIII Ne 22)» BXOAST AOKYMEHTHI,
coJieprkarire HHGOpPMAaIIHMIO O MACIOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOMHCKOW 00s13aHHOCTH,
CEMEHOM TOJIO)KEHUHU, MECTE KUTEIbCTBA, COCTOSHUM 3J0POBbS, & TaKXKE O MPEIBIIYIINX MECTax X
paboThL.

2.3. Kommiekc 7OKyMEHTOB, COIPOBOXKIAIOIINMA TpoI1iecc 0hOPMIICHHS TPYAOBBIX OTHOIICHUH pabOTHUKA
B MBY IO «JIMII Ne 22» mnpu ero npuemMe, Ne€peBoji€ U YBOJIbHEHUHU.

2.3.1. Undopmarnus, npencrapisgemMas pabOTHUKOM Mpu noctyrieHnn Ha padoty B MBY IO «JIMII Neo
22y, MOJKHA UMETh TOKYMEHTAIbHYIO opMy. [Ipu 3aKkim0oueHUU TPYyIOBOTO JOTOBOPA B COOTBETCTBUH CO
ct. 65 TpymoBoro koxekca Poccuiickoit denmepanuu 5WI0, MOCTyMampIlee Ha padoOTy, MPEAbIBISET
paboToxarento:

— MACTOPT WM MHON TOKYMEHT, YIOCTOBEPSIONINI JINYHOCTE;

— TPYAOBYIO KHUXKY, 32 MCKJIFOUCHHEM CIy4aeB, KOT/Ia TPYIOBOW JOTOBOP 3aKJIFOUASTCS BIIEPBBIC WIIH
pabOTHUK MOCTYyMaeT Ha padoTy Ha YCIOBUSAX COBMECTUTEIILCTBA;

— CTPaXxOBOE CBUJICTEIHCTBO 0053aTEIHLHOTO MEHCHOHHOTO CTPAXOBAHHUS,

— JIOKYMEHTBI BOMHCKOTO Yy4eTa — JJisi BOCHHOOOSI3aHHBIX U JIUII, MOJJIEKAIUX MPHU3BIBY HA BOCHHYIO
CITyX0Y;

— IOKYMEHT 00 00pa30BaHMH, O KBaTU(PUKALUU WIA HAJTUUYNU CHEIHUAIbHBIX 3HAHUNH — MPU MOCTYIUICHUH
Ha paboTy, TPEOYIOITYIO CrieMaIbHBIX 3HAHUA UM CTIEIUATLHON MOATOTOBKY;

— CIOpaBKy O Hanwuuu (OTCYTCTBHH) CYAMMOCTH M (Wiu) ¢akTa yrolOBHOTO TpecieloBaHUS JHOO O
MpEeKpalleHuH YTOJIOBHOIO MPECIeI0BaHus 0 PeabUINTHPYIOIIUM OCHOBAHUSM.

2.3.2. IIpu odopmnennn padotauka B MBYJIO «IMIII Ne 22) crnenuaarcToM Mo Kaapam 3amoiIHIETCs
yauunupoBannas popma T-2 «JIuunas kapTrodyka paOOTHHKA», B KOTOPOW OTPa)XarOTCs CIECIYIOIINE
aHKEeTHbIe U Ouorpaduyeckre JaHHble pabOTHUKA!

— o6ume ceeaenus (O.M.O. paboTHHKa, aTa POXKICHUS, MECTO POXKIEHUS, IPaXIaHCTBO, 0Opa30BaHue,
npodeccusi, CTaxk paboThl, COCTOSIHUE B Opake, MaclopTHBIC JaHHBIC);

— CBEJICHUS O BOMHCKOM Y4YeTe;

— IaHHbIE 0 TIpUeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O MEePEBOJIaX Ha IPYTYI0 paboTy;

— CBeIIeHUA 00 aTTeCTaIllN;

— CBEJICHUS O MOBBIICHUU KBATU(UKAIINH;

— CBEJIEHUs 0 MPO(eCcCCHOHANBHOMN MEePenoiroTOBKE;



— CBEJICHUS O Harpajax (MOOIIPEHUSX ), TOYCTHBIX 3BAHUSX;
— CBeJICHUs 00 OTITyCKax;

— CBEJICHHUS O COITMAIBHBIX TapaHTHsX;

— CBEJICHHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX Tesie(oHax.

2.3.3. B xabuHere IUpPEKTOpa M CHELMAIMCTA MO KaapaM CO3JAI0TCSd M XPAHATCS CIEIYIOLIHE TPYIIIBI
JOKYMEHTOB, COJIepKalllie JaHHbIe O pa0OTHUKAX B €IMHUYHOM WM CBOJTHOM BUJE:

2.3.3.1. JIoKyMeHTHI, COEp>Kallue IEePCOHAbHBIC JaHHbIE PAaOOTHUKOB (KOMIUICKCHI JTOKYMEHTOB,
COIIPOBOKIAIONIUE TpoLecC OQOPMIICHHUS TPYAOBBIX OTHOUICHWH NpU NpHeMe Ha paboTy, mepeBoje,
YBOJIbHEHUH; KOMIUIEKC MAaTepHaloB IO AHKETHPOBAHHUIO, TECTUPOBAHHUIO; MOJJIMHHUKUA U KOMHHU
MPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIC Jiefla U TPYIOBBIE KHM)XKKH PaOOTHHUKOB; JieNa, COJepiKallue
OCHOBaHHUSl K IpPUKa3y IO JIMYHOMY COCTaBy; JeJa, COJEprKallie MaTepHalbl aTTeCTallud pabOTHHUKOB;
CITy’)K€OHBIX pacciieIoBaHHi; CIPaBOYHO-MH(POPMALMOHHBIA OaHK JaHHBIX MO TEepCoHaNy (KapTOTEKH,
KYpHAJIbI); MOUTMHHUKY U KOTIMM OTYETHBIX, aHATUTUYECKUX U CIPABOYHBIX MaTEpUANIOB, MEpelaBaeMbIX
pykoBoactey MBYJIO «JIMII Ne 22», konuu OTYETOB, HANpPaBISEMBIX B FOCYAAPCTBEHHBIE OPraHbI
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKIINH, BHIIIECTOSIINE OPTaHbl YIIPABJICHUS U APYTUE YUPEKICHHUS ).

2.3.3.2. JloxyMeHTamusi 10 OpraHM3alid paldOThl CTPYKTYPHBIX TMOApa3JeieHUil (MTOJIOXKEHUS O
CTPYKTYPHBIX TOJpa3ACNeHUSIX, JODKHOCTHBIE WHCTPYKIUH PAOOTHHUKOB, MPHKA3bI, PACIOPSIKEHUS,
ykazanus pykoBoactBa MBYJIO «JIMIIl Ne 22y); MOKyMEHTHI MO TUIAHUPOBAHUIO, yUYETy, aHAIU3Y U
OTYETHOCTH B yacTu paboTrl ¢ nepconanoM MBY IO «/IMIII Ne 22».

II1. Coop, 00padoTKa U 3a1IMTA MEPCOHAJIBHBIX JAHHBIX
3.1. [lopsimok mosiydeHus: MepCOHAbHBIX JAHHBIX.

3.1.1. Bce nepconansubie manabie padotanka MBY 1O «/IMIII Ne 22y cneayer moiaydaTs y HETO CaMOTO.
Ecnu nepcoHanbHble TaHHBIE PAOOTHUKA, BO3MOXKHO, ITOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK
JOJKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee M OT HEro JOJHKHO OBITh MOJY4YeHO NMHUCbMEHHOE COTacue.
JIOJDKHOCTHOE JIMIIO paboTomaTenst TOJDKHO coodumTh padoTHUKY MBYJIO «/IMII Ne 22%» o nensx,
MpeIoiaraeMbplX UCTOYHMKAX M CHOCO0axX MOJydeHHUsl MEePCOHAJIbHBIX IJaHHBIX, a TAKXKE O XapakTepe
MOJIeKAIUX TOTYYCHUIO IEPCOHANBHBIX JIaHHBIX U MOCIEACTBUAX OTKa3a pabOTHUKA JaTh MMCHbMEHHOE
coryiacue Ha MX MOJIy4yeHHeE.

3.1.2. PaboTtomarenr He MMeeT IpaBa MOJy4aTb M 0OpabaThIBaTh MEPCOHAJIbHBIC NaHHBIC PaOOTHHKA
MBY O «JAMIII Ne 22» o0 ero pacoBoi, HallMOHAJIBHON MPUHAMJICKHOCTH, MOJUTUYECKUX B3IIISAAX,
PEUTHO3HBIX WM (UIOCOPCKUX YOEKIIEHHUSIX, COCTOSHHH 3I0POBbsl, HMHTUMHOW XM3HU. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOMNPOCAMH TPYAOBBIX OTHOIICHWH, B COOTBETCTBUH CO CT. 24
Koncruryuuu Poccuiickoii @enepauuun paboronaTens BOpaBe NodydaTb U 0OpaOaThIBaTh JaHHBIE O
YaCTHOM KHU3HN paOOTHUKA TOJIBKO C €r0 MHCHMEHHOTO COTIIACHS.

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX AAHHBIX PAOOTHUKOB pabOTOJATEEM BO3MOKHA TOJBKO C HX
coryacus 1100 6e3 UX COTJIacHs B CIEAYIOUINX CIIydasx:

— MepPCOHAJIbHBIE TaHHBIC SBJIAIOTCS OOIIEOCTYTHBIMU;

— MepPCOHAJIbHBIC JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBbs paO0OTHHKA U MX 00paboTKa HeoOXoauMa JUIs
3aIIUTHl €T0 XHM3HH, 370POBbS WM MHBIX JKU3HEHHO BAKHBIX MHTEPECOB JIMOO KU3HH, 3[OPOBbS WIH
MHBIX )KU3HEHHO BaKHBIX MHTEPECOB JPYTUX JIUII U TOJTY4YEHHUE coracus pabOTHUKA HEBO3ZMOXKHO;

— 1O TpeOOBaHMIO TIOJIHOMOYHBIX TOCYZApCTBEHHBIX OpPraHOB B CIIydasX, HPEAyCMOTPEHHBIX
deneparbHBIM 3aKOHOM.

3.1.3. PaGoromarens BmnpaBe oOpalaThiBaTh NEPCOHANbHbIC JaHHbIE paOOTHUKOB TOJNBKO C UX
MHCBMEHHOTO COTJIACHSI.

3.1.4. IlucekmenHoOe corylacue pabOTHHKA Ha 00pabOTKY CBOUX MEPCOHANBHBIX JAHHBIX JIOJDKHO BKIIOYATh
B cels:



— (damMuInio, UM, OTYECTBO, aJpeCc CyObEKTa MEPCOHATBHBIX JTaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBCPAIOLICTO €ro JUYHOCTb, CBCACHUA O OATC BbIAAYMW YKA3aHHOTO JOKYMCHTA W BBIJABIICM €TI0
oprase;

— HanmMeHoBaHUe ((pamMuianio, UM, OTYECTBO) M aJpec omepaTropa, MOJTy4aromero corjacue cyObhekTa
NEPCOHAIBHBIX JAHHBIX;

— 11e71b 00pabOTKH NMEPCOHANBHBIX JaHHBIX;

— TepeyueHb MEePCOHANBHBIX JAHHBIX, HA 00pabOTKYy KOTOPBIX JAeTCsl corjlache CyOBeKTa MepCcoHalIbHBIX
JAHHBIX;

— MCPCUCHb HeﬁCTBHﬁ C NCPCOHAJIIbHBIMHU NAHHBIMU, Ha COBCPUICHHUC KOTOPBIX HACTCA COTJIACHC, 06H1€e
OTHMCaHUE UCIIOJIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00PaOOTKH MEPCOHABHBIX JTAHHBIX;

— CPOK, B TCUCHHE KOTOPOT'O ICHCTBYET COTIIache, a TAK)Ke MOPSIOK €r0 OT3hIBA.

®dopma 3asBJIECHUSA O COTJacUU pabOTHHKA HAa 00pabOTKy MEPCOHAIBHBIX JAHHBIX CM. B NMPUIOKEHUH | K
Hacrosuiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CICAYIOUINX CIydasX:

1) 06paboTKa MepcoOHANBHBIX JaHHBIX OCYIIECTBISACTCS HA OCHOBaHUM TpymoBoro kojaekca P® uiam muHoro
(denepanbHOro 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJb, YCIIOBUS MOTYYCHHsI IEPCOHANBHBIX JAHHBIX U KPYT
CyOBEKTOB, TEpPCOHAIBHBIC JIaHHBIC KOTOPBIX TO/JIekKAT OOpabOTKe, a TakKe ONPEICIISIONIeTo
MOJTHOMOYUS paboTOaaTENs;

2) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B LIEIISAX UCTIOJIHEHUS TPYIOBOTO JOTOBOPA;

3) 06p8.60TKa NEPpCOHANIBHBIX AAHHLIX OCYIICCTBIIACTCA IJIA CTATUCTUYCCKHUX HJIM MHBIX HAYYHBIX I.[GJICI71
IIpu yCIOBUH 00513aTEILHOT0 00€3THUNBAHMS NEPCOHATBHBIX JAHHBIX;

4) 006paboTKa MepCOHANBHBIX JaHHBIX HEOOXOIMMa JJIsl 3aIHUTHl )KU3HH, 3J0POBbS WU WHBIX KU3HEHHO
B2KHBIX MHTEPECOB PAOOTHUKA, €CIIM TOTyUYEHUE €TO COTIIACUSI HEBO3MOXKHO.

3.2. Ilopsamok 00pabOTKH, IEpeaun U XPaHSHHS TIEPCOHATBHBIX TAHHBIX.

3.2.1. Pabotnuk MBYJIO «JIMII Ne 22y mpemocTaBiseT CHCIUANINCTY IO KaapaM JOCTOBEPHBIE
cenenuss o cebe. CrnenmamucT Mo KaapaMm MpPOBEPSeT JAOCTOBEPHOCTHh CBEJCHHM, CBEpsisl JaHHBIC,
MPEA0CTaBIICHHBIE PA0OTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTAMH.

3.2.2. B coorBerctBuH co cT. 86, 1. 14 TK P® B mensx obecrnedeHusi mpaB W CBOOOJ UYeIOBEKAa U
rpaxaannHa aupekrop MBYJ1O «/IMII Ne 22%» (PabGoromarens) u ero mpeAcTaBUTENIN Mpu 00paboTKe
MIePCOHAIBHBIX JTAHHBIX paOOTHUKA TOJDKHBI COOTIOATE CeayIonue o0mue TpeOOBaHMS:

3.2.2.1. OOpaboTka TEPCOHANBHBIX TAaHHBIX MOXKET OCYIIECTBISTHCA WCKIIOYUTETFHO B IENSIX
oOecriedeHrst COOITIO/ICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM B
TPYAOYyCTpoiicTBe, OOy4eHMHM U TPOJABMKEHUH 10 cayxOe, obOecriedeHuss JMYHON Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAueCTBa BHIMOJHSAEMOW pabOThI M OOECTCUCHHsI COXPaHHOCTH
UMYIIECTBA.

3.2.2.2. Tlpu onpenenenun oObeMa U COAEp)KaHUS, 00pabaThIBAEMBIX IEPCOHAIBHBIX JTAHHBIX
PabGotonmarens mommkeH pykoBoacTtBoBaThesi Koncturynumenn Poccmiickoit ®Depepanum, TpymoBbim
KozaekcoM Poccuiickoit deaepannu U MHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npUHATUYU PELICHUH, 3aTparuBaloInX UHTEpechl paboTHHKA, PaboToxarens He UMeEET MpaBa
OCHOBBIBAaTbCSI Ha NMEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA, MOJIYYEHHBIX HCKIIOUUTEIBHO B pE3yibTaTe UX
aBTOMAaTU3UPOBAHHOM 00paOOTKM MM AIIEKTPOHHOT'O TOTY4EHHS.

3.2.2.4. 3ammTa NepcoOHANBHBIX JTaHHBIX pa0OTHHKA OT HENPABOMEPHOTO MX HMCIIOJIb30BAHMS WM YTPAThl
obOecrieunBaercsi PaGoTomareneM 3a cueT €ro CpeaAcTB, B TOPSJKE, YCTAaHOBICHHOM (QeaepalibHBIM
3aKOHOM.

3.2.2.5. PabOTHHKM W WX TPEACTABUTEIIA OJDKHBI OBITh O3HAKOMIICHBI TOJI PACIUCKY C JOKyMEHTaMU
MBY 10 «IMII Ne 22y, ycTaHaBIMBAIOIUMH MOPSI0K 00paOOTKHU MEPCOHABHBIX TaHHBIX PaOOTHUKOB,
a TaKKe 00 MX NPaBax M 00A3aHHOCTSAX B ATOH oOmacTwl.

3.2.2.6. Bo Bcex cnmydasx OTka3 paOOTHHKAa OT CBOMX TIpaB Ha COXpPAaHEHWE W 3aIlUTy TalHbBI
HeJCUCTBUTEIICH.



IV. Ilepenaua u XxpaHeHHe NMEPCOHATbHBIX TAHHBIX

4.1. Tlpu mepenave MEepCOHAIBHBIX JAaHHBIX paOOTHHKA PaboTomaTenb MOMKEH COOII0IATH CIIEIYIONINe
TpeOoBaHus:

4.1.1. He coobmath nepcoHalbHbIE JAaHHBIE PaOOTHUKA TPEThEH CTOpOHE 0€3 MUCbMEHHOI'O COTJIACHS
paboTHUKA, 3a UCKIIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAUMO B IENIAX MPEAYNPEXKACHUS yTPO3bl KU3HU
Y 3JI0POBBIO PAOOTHHKA, & TAKXKE B CIydasix, YCTAHOBICHHBIX ()eepaTbHBIM 3aKOHOM.

4.1.2. He cooOmaTh mepcoHaabHbIC JaHHbIE paOOTHHKAa B KOMMEPYECKUX IENIIX 0e3 ero MUChbMEHHOTO
cornacus. O6paboTKa MEPCOHATIBHBIX TAHHBIX PAOOTHHUKOB B LIEJSIX MPOABIKEHHS TOBAPOB, paboT, YCIyT
Ha PBIHKE MYTE€M OCYIIECTBICHHSI MPSIMBIX KOHTAKTOB C MOTEHIMAIbHBIM MOTPEOUTENIEM C MOMOIIBIO
CPEICTB CBSI3H JOIYCKAETCs TOJIBKO C €T0 MPEABAPUTEIBHOIO COIIACHS.

4.1.3. TlpexynpenuTs nUl], TOTYYUBIINX [EPCOHATbHBIC NAaHHBIE PAOOTHUKA, O TOM, YTO 3TU JAaHHBIC
MOTYT OBbITh MCHOJB30BaHbl JIUIIb B LENSX, AJII KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT 3TUX JIUIL
MOATBEPXKIIEHUSI TOTO, YTO O9TO MpaBWIO coOmofeHo. Jluma, momydyuBIIME TEPCOHANBHBIC IaHHBIC
paboTHHKA, 0053aHBI COONIOAATh PEXHUM CEeKpeTHOCTH (KoH(puaeHnuanbHocTh). lanHoe Tlonoxenue He
pacmpocTpaHsieTcsi Ha OOMEH TNepCOHANBHBIMH JaHHBIMA pPAa0OTHHUKOB B TIOPSAKE, YCTAHOBIECHHOM
(dhenepabHBIMUA 3aKOHAMU.

4.1.4. OcymmecTBIsATh Mepeaavy nepcoHaIbHBIX JaHHBIX pa00THUKOB B mipeaenax MBY 1O «JIMIII Ne 225
B COOTBETCTBUU € HacTosmuM [lonoxenuem.

4.1.5. Pa3pemaTs HOCTYI K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJHKO CIEIUAIBHO YIOTHOMOYCHHBIM
JUIaM, TIPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPABO MOJYy4aTh TOJIBKO T€ MEPCOHAJbHBbIEC JaHHBIE
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJIsl BBITOJTHEHUS KOHKPETHOW (DyHKIIHH.

4.1.6. He 3anmpammBaTh HHOOPMAIUIO O COCTOSTHUH 37I0POBbs pAOOTHHKA, 332 UCKIIFOUCHHEM TE€X CBEIICHUM,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIMTOTHEHHS] pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7. llepenaBaTh mMepCOHANbHBIC HaHHBIE PAOOTHUKA MPEICTABUTENISAM DPAOOTHUKOB B MOPSIKE,
ycTaHoBiIeHHOM TpymoBbiM kojaekcoMm Poccuiickoit deneparuu, u orpaHUYMBATH 3Ty HHOOPMAIHIO
TOJIbKO TEMHU TIEPCOHANBHBIMH JaHHBIMA PAOOTHHKA, KOTOpPbIE HEOOXOAWMBI [UJISl BBIIOJIHEHUS
YKa3aHHBIMU MPEJCTABUTENAMU UX DYHKINU.

4.2. XpaHeHUE U UCIIOJIb30BAaHUE TIEPCOHAIIBHBIX JTAHHBIX PA0OTHUKOB:

4.2.1. TlepconanbHble JIaHHbIE PaOOTHUKOB 0OpadaThIBAIOTCS M XPaHATCA B KaOWHETE AMPEKTOpa H
crienpanucta 1o kaapam MBYJIO «JIMII Ne 22y,

4.2.2. IlepcoHanbHbIC JaHHBIE pAOOTHUKOB MOTYT OBITh MOJIYYCHBI, TPOXOAUTH NAJbHEHITYI0 00paboTKy
" nCepecaaBaTbCiad Ha XPaHCHUC, KAK Ha GYMa)KHBIX HOCUTCIIIX, TaK U B 3JICKTPOHHOM BUAC — JIOKaJIbHOH
KOMIBIOTEPHOM CETU U KOMITbIOTepHOH TTporpamme «1C: 3apruiata u Kaapb».

4.3. Tlpu MONYYEHUH TEPCOHAIBHBIX JIAHHBIX HE OT pabOTHWKA (332 HUCKIIOYCHHEM CIydacB, €ClId
MepPCOHANBHBIE JaHHBIE OBUTH MPEAOCTaBICHBI Pa0OTOAATEN0 HA OCHOBAaHUU (heepaabHOr0 3aKOHAa WIIH
€CJIM TIEPCOHAJIbHBIC JTaHHBIE SIBISIIOTCS OOIIEAOCTYIMHBIMHU) paboTomaTeNb A0 Hadajda o0pabOTKH TaKUx
MEPCOHATBHBIX JAHHBIX 00s3aH MPEI0CTaBUTh PAOOTHUKY CIEAYIOIIYI0 HH(POPMAIHUIO:

— HauMeHOBaHue ((haMuIus, UMs, OTYECTBO) M aJJpec ONepaTopa WK €ro MpeaCcTaBUTEeNs;

— 11e€1b 00pabOTKM NEPCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHHUE;

— MpeAroaraeMble MOJIb30BATEIN IIEPCOHAIBHBIX TaHHBIX;

— YCTaHOBJIEHHBbIE HacTosAIUM DenepanbHbIM 3aKOHOM IpaBa CyObEKTa IEPCOHAIBHBIX TaHHBIX.

V. JlocTyn K NepcOHAJBHBIM JAHHBIM PA00OTHHKOB
5.1. IlpaBo gocTyra K NepCcOHAIbHBIM JAaHHBIM PA0OTHUKOB UMEIOT:
— nupexkrop MBYJIO «IMII Ne 22»;
— 3aMecTUTENb Aupekropa no AXP;
— 3aMECTHUTEIIb TUPEKTOPA M0 yueOHO# padoTe;



— CHELMATUCT 10 KaJpam;

— COTPYAHHUKH LIEHTPATU30BAHHON OyXraiaTepuu.

5.2. Pabotank MBYJIO «JIMII Ne 22» umeeT npago:

5.2.1. Ilony4yath AOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHWE C HMMH, BKJIIOYAs MPaBo Ha
0e3B03ME3THOE MOTYUICHHE KOMUi JIF000i 3amucH, coleprKalleil mepcoHaabHbie JaHHBIE pa0OTHUKA.

5.2.2. TpeboBarb oT PaboromaTenss yTOUHEHHS, UCKIIOUEHUS WM HCTPABIICHUS HETOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOTYYCHHBIX WIH HE SBISIONIMX HEOOXOAMMBIMU IS
PaGoronarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyuats ot PaboTonarens

— CBEICHMS O JIMIIAX, KOTOPble UMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM WU KOTOPHIM MOXET OBITh
IIPEAOCTABIICH TAKOU JOCTYIL;

— TIepevYeHb 00pabaThIBAEMBbIX IEPCOHABHBIX JaHHBIX U UCTOYHUK WX MOIYICHHUS,

— CcpoKu 00pabOTKH NMEePCOHANIbHBIX JaHHBIX, B TOM YHUCJIE CPOKU UX XPaHEHUS,

— CBEJIEHUS O TOM, KakHue IOpUAMYECKHE TOCIEeACTBUA i1 CyObEeKTa MEPCOHAJIbHBIX NAHHBIX MOXKET
MIOBJIEYb 332 COO0H 00paboTKa ero MepcoHaIbHBIX JaHHBIX.

5.2.3. TpeOoare u3Bemienus PaboronareneM Bcex NI, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIC
WM HETOJHbIE MepCOHaNbHbIE JaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX HCKIIIOYEHUSX, UCTIPABICHUIX
WJIU JOTIOTHEHUSIX.

OO0xanoBarth B YIOJTHOMOYCHHBIM OpraH MO 3allUTe MpaB CYObEKTOB IMEPCOHANBHBIX JAHHBIX HIU B
CyZ1IeOHOM TOPSIIKE HEeTpaBOMEpHBIC NEUCTBUS Win Oe3neiicTBust PaboTomarens nmpu oOpaboOTKe U 3anTuTe
€ro MepPCOHANIbHBIX JTAHHBIX.

5.3. KonupoBate u Jenath BBIMUCKH MEPCOHANBHBIX JaHHBIX PAOOTHHKA pa3peliaeTcsi HCKIIOUUTEIbHO B
CITy’)KeOHBIX IEJSIX C MUCBMEHHOTO Pa3pelIeHHs CIEIUAINCTa IO KaapaMm.

5.4. Tlepemaua wHpOpPMAIMK TPEThel CTOPOHE BO3MOXKHA TOJIBKO TMPH MHUCHMEHHOM COTJIACHU
PabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM,
pPeryJIupyromux o0padoTKy u 3allIMTY NEPCOHATbHBIX JAHHBIX

6.1. PaGOTHHKM, BUHOBHBIC B HApPYLUICHUH HOPM, PETYIUPYIOIIUX IOJNydyeHHe, o0paboTKy M 3alluTy
MEPCOHANBHBIX JIaHHBIX pPAa0OTHHMKA, HECYT JUCHUIUIMHAPHYIO aJMUHUCTPATUBHYIO, T'Pa’KIaHCKO-
MIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaJIbHBIMU 3aKOHAMHU.

6.2. HavanpHMK ynpaBieHHs 3a HapyIIEHHE HOPM, PETYIMPYIOUMX IMOJydyeHHe, o0paboTKy M 3alluTy
NEPCOHAIBHBIX JaHHBIX PAa0OTHHKA, HECET aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh COINIACHO CT. 5.27 u
5.39 Konekca 00 aAMUHHCTPATUBHBIX MpaBoHapylIeHusx Poccuiickoit denepanyu, a Takke BO3MEIIAET
paOOTHUKY ymiepO, NPUYMHEHHBI HENPaBOMEPHBIM MCIIOJIb30BAaHMEM HMH(DOpPMALUK, coaepxkKaleit
NEPCOHAJIbHBIC JTaHHBIE paOOTHHKA.



